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1. OBHIUE MMOJIOKEHWSI

I.1. Hactosmume [Nonoxenne yctaHaBiIMBaeT eAMHbIA MOPSIOK MOTYYEHHS, YUETa,
00paboTku, repenaym, HAKOIIEHUS U xpai{eﬂm JOKYMEHTOB, COAEPKALIUX CBEJICHUS,
OTHECEHHBIC K TMEPCOHAIBHBIM JAHHBIM PAOOTHUKOB, BOCIMTAHHHUKOB M POJMTENIEH
(3aKOHHBIX  TNPEICTABUTENEH)  BOCIMTAHHUKOB  MYHMUMIAILHOIO  KAa3€HHOTO
JOIIKOJIBHOrO 00pa3oBaTesbHOTO yupeskaeHus ropoaa Hosocubupcka «Jlerckuii can
Ne 491 komnencupytoero suaa» (nanee - YdpexkaeHue ).



1.2. Hacrosiee moJiokeHHe pa3pabOTaHO B IENSIX 3alUThl MEPCOHATBHBIX JIaHHBIX
pabOTHHKOB,  BOCIHMTAaHHUKOB ¥  pomuTenedi  (3aKOHHBIX  TPEJCTABHTENICH)
BOCITUTAHHUKOB Y UPEKJIEHHUS OT HECAaHKIIMOHUPOBAHHOTO JIOCTYTA U Pa3TIallICHUs JIJIs
obOecrieueHts 3alllUThl UX MPaB U CBOOOI Mpu 00pabOTKe NEPCOHANBHBIX JaHHBIX, B TOM
YyClie 3allUThl MpPaB HA HEMPUKOCHOBEHHOCTh YAaCTHOM >KU3HM, JIMYHYIO U CEMEHHYIO
TaiiHy. llepcoHanpHble naHHBIE BCErAa SBISIIOTCA KOH(PUACHIIMAIBHOM, CTPOTO
oxpaHsemonr uHpopmarmend. Pexxum KOHPUACHIIMATBHOCTH TEPCOHAIBHBIX JaHHBIX
CHUMAETCS B CIydasx 00€3IMYMBAHUS WU [0 UCTEYCHUU 75 JIeT CpoKa XpaHEHUs, €CIU
MHOE HE OMPEJIEIIEHO 3aKOHOM.

1.3. Hacrosmmee IlonoxxeHue pa3paboTaHO B COOTBETCTBUM CO CTaThed 24
Koncturyuun Poccuiickoir ®enepauuu, TpyaoBeim kojgekcom P®, ®denepanbHbIM
3ak0oHOM P® ot 27.07.2006Ne 152-®3 «O mepcoHANBHBIX JaHHBIX», DeneparbHbIM
3akoHOM OT 27.07.2006Ne 149-®3 «O6 nndopmanuu, THGOPMAITMOHHBIX TEXHOJIOTHIX
U 0 3a1uTe HHPOPMALIMU», a TAKKE YCTAaBOM YUpPEKICHUS.

1.4. B mHacrosimem IlonokeHMM WCMONB30BaHbl CIEAYIONIME TEPMHUHBI U
OTIpEICIICHHUS

ABTOMATHU3UPOBAHHAsE 00padoTKa NEPCOHATBHBIX [aHHBIX - 00paldoTKa
MEePCOHANTBHBIX IAHHBIX C TOMOIIBIO CPEJICTB BEIYUCITUTEILHON TEXHUKH;

0JIOKHpOBaHHE MEPCOHAJBHBIX JAHHBIX - BPEMEHHOE IMpeKpalieHne oopadboTKu
NEPCOHAJBHBIX JaHHBIX (32 UCKJIFOUYEHHEM CIIydaeB, eCiii 00paboTKa HeoOXOoauMa ISt
YTOYHEHHS IEPCOHABHBIX JIAHHBIX);

HH(OPMAIMOHHASI CHCTEMAa MEPCOHAJbHBIX JaHHBIX - COBOKYIHOCTb
cozepkamuxcsi B 0a3ax JaHHBIX IEPCOHAJBHBIX JAHHBIX U OOECHEUMBAIOMIMX HX
00paboTKy MH(GOPMAITMOHHBIX TEXHOJIOTUNA U TEXHUYECKUX CPENICTB,;

KOH(puaeHIHAIbHAA HHpopManus — 310 uHPpopmanus (B TOKyMEHTUPOBAHHOM
WIA 3JCKTPOHHOM BHJE), JTOCTYIl K KOTOPOW OTrpaHUYMBACTCSI B COOTBETCTBHH C
3aKOHOATeNnbCTBOM PO,

0o0e3IMYMBAHUE NMEPCOHATBHBIX JAHHBIX - JICUCTBUSA, B PE3yJbTaTe KOTOPBIX
CTAHOBHUTCSI HEBO3MOXHBIM 0€3 HCHOJIb30BaHMS JOTIOJHUTENBHON HH(pOpMAIUU
ONpPEAENIUTh TMPUHAIICKHOCTh TMEPCOHABHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBbHBIX TaHHBIX;

00padoTKa mMepCOHATBHBIX MTAaHHBIX - 000 JeciicTBue (omeparus) wWin
COBOKYITHOCTh JICHCTBUU (OIepariuii), COBEpIIAEMBbIX C HCIOJIb30BAHHUEM CPEICTB
aBTOMaTH3alMi WK 0€3 KCIOJIb30BAaHMS TaKUX CPEACTB C MEPCOHATBHBIMU JTaHHBIMH,
BKJIIOYass cOOp, 3amuch, CUCTEMATHU3alMI0, HAKOIUICHHWE, XpaHEHHE, YTOUYHEHHE
(oOHOBIICHUE, U3MEHEHNUE), U3BJICUCHUE, UCTIOIB30BaHKE, Tiepeaady (pacpocTpaHeHHE,
NpEeJ0CTaBICHNE, JOCTYI), O0e3TMYMBaHUE, OJOKHPOBaHHE, YAAJICHUE, YHUYTOKCHHE
NEePCOHANBbHBIX TAHHBIX;

BOCHUTAHHMK - PU3NYECKOE JTUI0, OCBAUBAIOIIEE 00PA30BATENBHYIO IPOTPAMMY;

negarornyeckuii padboTHUK - GU3MUECKOE JUI0, KOTOPOE COCTOUT B TPYAOBBIX,
CIY’KEOHBIX OTHOIIEHUSIX C YUpEeXKIACHUEM, OCYIIECTBIAIOMINM O00pPa30BaATENbHYIO
JIESITENIbHOCTD, U BBIMOJIHSIET 00SI3aHHOCTH MO0 O0YYEHHUIO, BOCITUTAHUIO BOCITUTAHHUKOB
U (WIKM) opraHu3anuy 00pa30BaTEIbLHOM JESTEILHOCTH,;



NepcoHaIbHbIe JaHHble — J00as WHGOpMaIKs, OTHOCSIIAACS K MPSMO WU
KOCBEHHO ONPECICHHOMY WJIH OmnpeaesieMoMy Qu3ndeckomy iy (cyObekTy
NIEPCOHAIILHBIX JTAHHBIX);

NPeI0CTABJICHNE TMEePCOHANBbHBIX [AHHBIX - JCICTBUSA, HampaBiICHHbIE Ha
PACKpbITHE MEPCOHATIBHBIX JaHHBIX ONPEACICHHOMY JIUIY WIH ONPEAEICHHOMY KPYyry
Jui,

NpeacTaBUTE]b  PYKOBOAMTEJsI —  pPAaOOTHUK, HA3HAYEHHBIM  MPUKa30M
PYKOBOAUTENSI OTBETCTBEHHBIM 3a cOOp, 0OpaboOTKy, XpaHEHHE U TNepeaady
IIEPCOHAJIbHBIX JAHHBIX;

pPaGoOTHUK - (QU3WYECKOe JMIO, BCTYMUBIIEE B TPYAOBbIE OTHOIICHUS C
YupexaeHuem;

pacnpocTpaHeHde NEPCOHAJbHBIX MJAHHBIX - JCHUCTBUS, HAaINpaBIICHHbIE Ha
PACKpBITHE IEPCOHATIBHBIX TAHHBIX HEONIPEAEIEHHOMY KPYTy JIUL;

poauTesib (3aKOHHBIH TPEACTABHTEND) - JIMIO, SBISIONICE  POAUTEIIEM
BOCHUTAHHUKA WJIMA JIUIO, OCYLIECTBIISIONIEE pEAU3alMI0 MpaB U OO0S3aHHOCTEH OT
UMEHU BOCHUTAHHHKA B CHJIY IOJHOMOYHMS, OCHOBAHHOI'O Ha yKa3aHHM 3aKoHa JHO00
aKTe€ YIOJHOMOYEHHOTO Ha TO TOCYJapCTBEHHOIO OpraHa WM OpraHa MECTHOIO
CaMOYTPABJICHHUS.

PYKOBOAUTEb — 3aBEAYIOLUIUMN YUpeKICHUEM, Ha3HAUYCHHbIM B YCTAaHOBICHHOM
HOPSIZIKE;

YHHUYTOKEHHE MEPCOHAJBHBIX AAHHBIX - JICWCTBUS, B pE3yJbTaTe€ KOTOPBIX
CTAHOBUTCS HEBO3MOJKHBIM BOCCTAHOBHUTH COJEP)KAHUE IIEPCOHAIBHBIX JaHHBIX B
WHQOPMAIIMOHHON CHUCTEME IEPCOHAJBHBIX JAHHBIX W (WJIM) B pe3yjbTaTe KOTOPHIX
YHUYTOKAOTCS MaT€pUaIbHbIE HOCUTEIN IEPCOHANIBHBIX TAHHBIX;

YYACTHMKHM 00pa30BaTeJbHbIX OTHOWIEHMHA - BOCHUTAaHHUKH, pPOJIUTEIN
(3aKOHHBIC TIPEACTABUTENIM) HECOBEPIICHHOJETHUX BOCHHTAHHUKOB, MEIarOrHYECKUe
pabOTHUKU U WX MPEJCTaBUTENH, YUpPEXKIACHHUE, OCYLIECTBISIIONINE 00pa30BaTEIbHYIO
NEATENbHOCTD.

1.5. Pomutenu (3aKOHHBIC TIPEACTABUTENIM) BOCIUTAHHUKOB TMPH TPUEME B
VYypexxaeHve TOKHBI OBITh O3HAKOMJIEHBI MOJ JHMYHYIO MOJANUCH C HACTOALIUM
[TonoxenueM.

PaboTHUKM JONMXKHBI OBITH O3HAKOMJICHBI MOJ JUYHYIO MOAMNUCH C HACTOSIIUM
[Tonoxxenuem npu npuemMe Ha padoTy.

1.6. Ilepeuenn nuil, YMOJTHOMOYEHHBIX Ha TOJy4eHHE, OOpabOTKy, XpaHEHHe,
nepeAady M J000e Apyroe MCHOJIb30BaHWE MEPCOHANIBHBIX JIAHHBIX B YUPEXKICHHH,
YTBEPKAAETCS MPUKA30M 3aBEIYIOLIETO Y UPEKICHUEM.

1.7. llpu nonyyenuu, oOpabOTKe, XpaHEHUU W TIepeaade MEePCOHATBHBIX JaHHBIX
JuIa, YIOJHOMOYEHHBIE Ha TONydeHue, oO0paboTKy, XpaHEHHE, Mepenadyy W Jr0oe
JPYTro€ HCIOJIb30BAaHUE TEPCOHAIBHBIX JAaHHBIX, O0s3aHBI COOMIOAATH CIEAYIOIIHE
TpeOOBaHUS:

a) 00pabOTKa MEpPCOHAIBHBIX IAHHBIX OCYIIECTBISICTCS B IICNIAX OOCCICYCHHUS
cobmonenust Koncturynuu Poccuiickoit @enepanuu, deaepaabHbIX 3aKOHOB U UHBIX
HOPMAaTUBHBIX TNpPaBOBbIX akTOB Poccuiickoii ®deaepannu, COACUCTBUS pabOTHUKAM,



BOCIIUTAHHUKAM U POJUTENSM (3aKOHHBIM MPEICTABUTEISAM) BOCITUTAHHUKOB B
MPOXOXKACHUN O0yUEeHHS, UX KapbEPHOM pPOCTE, 0OeCreueHus JUYHON 0€e30MacHOCTH U
YJICHOB UX CEMEH, a TakKe B IEJSIX 00€CIEeUeHUs] COXPAHHOCTU MPUHAJIEKAIIETO UM
MMYIIECTBA M UMYIIECTBA YUpEXKICHHUS, Yy4yeTa pe3yJbTaTOB WCIOIHEHUS HUMU
00s13aHHOCTEH;

0) mepcoHalIbHBIC JaHHBIC CIEMYeT MOIYyYaTh JIMYHO Yy CyObEKTa MEepPCOHATBHBIX
JaHHBIX. B ciyyae BOZHUKHOBEHUSI HEOOXOAMMOCTH MOJTyUYEHHUSI TIEPCOHAIBHBIX TaHHBIX
y TPETbel CTOPOHBI CIEAYET H3BECTUTh 00 ATOM CYOBEKT NEPCOHANBHBIX JaHHBIX
3apaHee, MOJY4YUTh €ro IMHCbMEHHOE cOorjlacueé MU COoOOLUTh €My O LesX,
IPEeIoiaraeMbIX UICTOYHUKAX U CIIOCO0AX MOTYUYEHHS MePCOHABHBIX JaHHBIX;

B) 3amperiaercss Iojy4arTh, 00padaThiBaTh W MPHOOIIATH K JUYHOMY JICTY
pabOTHMKOB W BOCHUTAHHUKOB HE YyCTaHOBJIEHHblE DeaepaibHbIM 3aKOHOM OT
27.07.2006 N 15203 "O mnepcoHanbHBIX AaHHBIX', DeaepalbHbIM 3aKOHOM OT
29.12.2012 N 2733 "OO6 obpazoBanuu B Poccuiickoit denepannu” u TpynoBbM
kojekcoMm Poccuiickoii denepanuu TEpCOHANbHBIE JaHHBIE 00 WX TMOJMTHYECKUX,
PEJIUTHO3HBIX U HUHBIX YOEKIEHHUSX, YaCTHOW >KM3HM, UJICHCTBE B OOIIECTBEHHBIX
00BbETMHEHMSX, B TOM YHUCJIE B MPO(ECCHOHATBHBIX COI03aX;

) TpU MPUHITAW PEIICHUH, 3aTparuBarOINX WHTEPEChl CYObEKTa MEPCOHATBHBIX
JAHHBIX 3amperniaeTcsi OCHOBBIBATHCS Ha TEPCOHANBHBIX JIAHHBIX, TOJTYYEHHBIX
UCKIIIOYUTENIbHO B  pe3yjbTaTeé MX aBTOMAaTU3UPOBAaHHOW OOpabOTKM WM C
UCIIOJIb30BAHUEM AJIEKTPOHHBIX HOCUTENEH;

1) 3alMTa MEPCOHANBHBIX JaHHBIX OT HEMPABOMEPHOTO WX HCIOIB30BAHUS HIIH
yTpaThl 0OecrneunBaeTcs 3a CYET CPEACTB YUpPEKIEHUS B MOPSAAKE, YCTaHOBICHHOM
®enepanbabiM  3ak0HOM oT 27.07.2006 Noe 15203 "O mnepcoHanbHBIX JaHHBIX ,
®denepanbHbiM 3akoHOM OT 29.12.2012Ne 27303 "O06 obpaszoBanuu B Poccuiickoi
®enepauun”’, TpynoBeiM konekcom Poccuiickoit @enepauun, HanoroBeiM kogexkcoMm
Poccuniickon denepanr 1 WHBIMA HOPMATHMBHBIMH IPABOBBIMU akTaMu Poccuiickou
denepanuu;

€) mepemavya TMEPCOHATBHBIX JAHHBIX TPEThEW CTOPOHE HE JOIMyCKaeTcs 0e3
INUCBMEHHOTO COTJIacusi CyObEeKTa MEePCOHATBHBIX JAaHHBIX, 32 HUCKIIOYEHHEM CIIy4aes,
YCTaHOBJIEHHBIX (efiepaibHbIMU 3aKOHAMH;

k) CYOBEKTHI NIEPCOHAILHBIX JAHHBIX HE JIOJDKHBI OTKA3bIBAThCS OT CBOMX TPaB Ha
COXpAHEHHUE U 3allUTy TalHBI,

1.8. [lepconanpHbie AaHHBIE, KOTOpHIE OOpabaThIBAIOTCA B HHOOPMAIMOHHBIX
CHUCTEMaX, MOJUIeKAT 3aLIUTE OT HECAHKIMOHUPOBAHHOTO JOCTYNAa M KOMHUPOBAHUS.
be3omacHOCT, TEpCOHANBHBIX JAHHBIX MPH HX 00paboTke B WHGOPMAIUOHHBIX
cuctemMax 0O0€eCreyrMBaeTCsl C MOMOIIBI0O CUCTEMBI 3aIUThl MEPCOHATBHBIX JAHHBIX,
BKJIIOYAIOIIEH  OpraHM3allMOHHbIE MEphl M  CpPEICTBAa 3alllUThl  MH(pOpMaIUU.
TexHuueckrue U MPOrpaMMHBIE CPEJCTBA JOKHBI YIOBIETBOPATh YCTAaHABIUBAEMBIM B
COOTBETCTBUU C 3akoHojaarenbcTBOM Poccuiickoit  ®enepamuu  TpeOOBaHUAM,
o0ecreunBaronuM 3aiuTy HH(HOPMAIIUH.

1.9. B umensx wuHbOpMAMOHHOTO OOECTEUCHUS] YMpPaBIEHUS B CHUCTEME
0o0pa3oBaHusi M TOCYJapCTBEHHOM perjiaMeHTaluud oO0pa3oBaTeIbHOW AESATEIbHOCTH



YIIOJTHOMOYEHHBIMU OpraHaMHu TOCyJapCTBEHHOW Biactu Poccuiickon dexpepanuu u
OpraHaMH TOCYJapCTBEHHOUM BiacTh cyObekToB Poccuiickoit denepauuu co3nparorcs,
bopMUPYIOTCS B BEIyTCSl TOCYIapCTBEHHBIE WH(OPMAIIMOHHBIE CUCTEMBI, B TOM UYHUCIIE
rocyJapCTBEHHbIE WH(MOPMAIIMOHHBIE CHCTEMBI, MpeaycMoTpeHHbie denepalbHbIM
3akoHoM oT 29.12.2012 N 27@&3 "OO6 obpazoBanuu B Poccuiickoii deneparmn’.
Benenune rocynapcTBeHHBIX — HMH(OPMAIIMOHHBIX  CHCTEM  OCYLIECTBISIETCS B
COOTBETCTBUU C €AUHBIMH OpPraHU3ALMOHHBIMU, METOJOJOTHYECKUMHU U MPOrpPAMMHO-
TEXHUYECKUMH NPUHIUIIAMHU, 00€CTIEUMBAIOIIUMU COBMECTUMOCTh U B3aUMOJICHCTBUE
3TUX UHGOPMALMOHHBIX CHCTEM C HHBIMH TOCYJapCTBEHHBIMH HH(POPMAIMOHHBIMHU
cuctemMaMd ¥ UH(GOPMALHUOHHO-TEIEKOMMYHUKAIIMOHHBIMH ~ CETSIMHM,  BKJIIOYast
UH(OPMAIIMOHHO-TEXHOJOTHYECKYI0 M KOMMYHHKAIIMOHHYIO  MH(PACTPYKTYpHI,
UCIIONIb3YEMBIE IS TPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT, C
oOecrieyeHMeM KOHQUACHIMATIBHOCTH U  OE30MACHOCTH COJEp)KAIUXCSl B HUX
MEPCOHAIBHBIX TAHHBIX M C COOIOICHHEM TpeOOBaHUMN 3aKOHOATeIhCTBA Poccuiickoit
Penepanyu 0 TOCYJapCTBEHHOM UM HHOM OXPaHAEMOM 3aKOHOM TauHe.

1.10. VupexneHnue TrapaHTUpPyeT 0€30MaCHOCTh W  KOH(MUICHIMAIBHOCTH
IIEPCOHAJIBHBIX JAHHBIX.

1.11. TIlpu peanuzauuu o0Opa30BaTEIbHBIX MPOrpaMM C MOPUMEHEHUEM
AIIEKTPOHHOTO OOYYEeHUS, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI Y UpeKIeHUE
Takke 00ecreynBaeT 3alIUTy NepCOHAIBHBIX JaHHBIX.

2. IOHATUE U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. Tlom mepcoHAIbHBIMH JIaHHBIMA pPAOOTHUKOB TIOHMMAEeTCs  Jro0as
uH(pOpMaIIHsI, OTHOCSIIASACA K ONPEISICHHOMY WM OIpEAeNsieMOMY Ha OCHOBAaHUU
Takoi mHpopMaruu (uzudeckomy JUIY (CyOBEKTy MEpPCOHAIBHBIX JAHHBIX), B TOM
gucne ero (aMuwins, WMs, OTYECTBO, TOJM, MECAI, JaTa W MECTO POXKICHHS, aapec,
ceMeifHoe, colualtbHOE, HMYIIECTBEHHOE IIOJIOKEeHUE, oOpa3oBaHue, mpodeccus,
JIOXOJIBI, IpyTasi HHPOpMAIIHSI.

K mepcoHanbHBIM JaHHBIM pa0OTHHKA, TOJIy4YaeMbIM paboTomareneM u
MIOJITeKAIIAM XPAaHEHHIO Y pad0TOIATENs B IOPSAKE, TPETyCMOTPEHHOM JIEHCTBYIOIIAM
3aKOHOJATENLCTBOM M HacTosmuM [loyiokeHreM, OTHOCATCSA CIEAyIOIIue CBEISHUS,
coJiepKaluecs B JIMUHBIX JellaX paOOTHUKOB!

- aBToOHMOTrpadus;

- aJjpec MecTa )KUTEIbCTBA;

- aHKETa;

- Jema, cojAep)Kalle MaTephalibl M0  TOBBIIICHWI0 KBaMH(pUKAIMA U
NIEPETNOITOTOBKE COTPYAHUKOB, X aTTECTAIINH, CITy>KEOHBIM PaCCIIeIOBAHUSM,;

- IOMAaIlIHuK TenedoH;

- 3aHUMAaeMast JI0JKHOCTB;

- 3asIBJICHUS], OOBSICHUTEILHBIC U CITyKEOHBIE 3alMMCKH PAOOTHUKA,;



- KOTIIUH JTOKYMEHTOB 00 00pa3oBaHuM, KBATU(DUKAIIUN WIH HATUYUH CIIEIIMATbHBIX
3HaHWW (MpU TOCTYIUICHWMM Ha padoTy, TPeOYIONIYI CHCIHATbHBIX 3HAHWHA WM
CHCIMATBHON TOATOTOBKH);

- KOIIUU OTYETOB, HAMIPABJISIEMbIE B OpTraHbl CTATUCTHUKHU,;

- TUYHAas KapTouka no ¢popme T-2;

- JINYHBIE JIeJIa U TPYAOBbIE KHUKKH COTPYAHUKOB,;

- HAJIN4YKUE CyAUMOCTEN;

- OCHOBAHMS K IIPUKa3aM MO0 JIUYHOMY COCTaBY;

- ACMIOPTHBIE JAHHBIE;

- ONIMHHUKH ¥ KOTIUM MPHUKA30B [0 JTUYHOMY COCTaBY;

- pe3yabTarhl MEIMIMHCKOrO OOCIeOBaHUS HA NPEIAMET TOJHOCTH K
OCYILIECTBIICHUIO TPYJOBBIX 00sI3aHHOCTEN;

- PEKOMEHIAIUH, XapaKTEePUCTUKH U T.II.

- CBEJICHUSI O BOMHCKOM YyUETe;

- CBeZICHUs O 3apabOTHOM TIaTe COTPYAHHKA,

- CBEICHUS O MPEBIAYIIEM MeCTe pabOTHI,

- CBEJICHUS O COCTaBE CEMbH;

- CBEICHUS O COLIMAIIbHBIX JIbIOTAaX;

- CBEICHUS O TPYAOBOM M OOIIIEM CTaXe;

- COJIEpKaHME JACKIIapallvu, M01aBa€MOU B HAJIOTOBYIO MHCTIEKIIMIO;

- CHEUHAITBHOCTH;

- TPYAOBOM JIOTOBOD;

- ¢ortorpadur W UHBIE CBEACHHUS, OTHOCSIIMECS K TEPCOHAIBHBIM JTaHHBIM
pabOTHHKA,;

- UHBIE JIOKYMEHTBHI, COAEpPIKAIllMe CBEJEHUS O PAOOTHUKE, HAXO0XKICHUE KOTOPHIX B
JUYHOM  Jienie  pabOTHHKAa HEOOXOAMMO Uil KOPPEKTHOTO JOKYMEHTAIbHOTO
ohopMIIeHHS TPYAOBBIX TPABOOTHOIIEHUH C paOOTHUKOM.

Yupexnaenue omnpenensier o0beM, cojiep)kaHue 00padaThIBAEMbIX IMEPCOHATBHBIX
JaHHBIX PpabOTHHKA, PYKOBOACTBYsICh KoHctutynueir Poccuiickoii ®Denepaiuu,
TpynoBeim koaekcoM Poccuiickoit denepariuu u uHbIMU (heiepaTbHBIMU 3aKOHAMM.

2.2. K mnepcoHajbHBIM JaHHBIM BOCIHUTAHHUKOB M HMX pPOAMTEICH (3aKOHHBIX
IIPEJICTABUTENICH) OTHOCSTCS:

- dbamuus, WMsA, OTYECTBO BOCIHUTAHHWKA W pojauTeliel  (3aKOHHBIX
PEICTaBUTENICH);

- TOJ, MECHl, JaTa U MECTO POXKJICHHMSI, a TAKKE MHBIC JIaHHbIE, COICPIKAIIUECS B
CBHUJIETETILCTBE O POXKICHUU BOCIMTAHHUKA U JOKYMEHTE YAOCTOBEPSIOIIEM JIUYHOCTH
ero poauTesnei (3aKOHHBIX MPEACTaBUTENECH);

- JaHHbIE O CEMEHHOM, COIHMAJIbHOM W HWMYILIECTBEHHOM ITOJOKECHUU
BOCIIUTAaHHUKA M €T0 POAUTENCH (3aKOHHBIX MTPEICTABUTEIICH);

- JlaHHBIE  MEIMIIMHCKOTO  XapakTepa, B  CIydasX, MpPeAyCMOTPEHHBIX
3aKOHOJIaTE€IbCTBOM;

- ¢poTorpaduu BOCIIUTAHHUKA, TIOTYUYEHHBIE B X0JI€ pean3alii o0pa3oBaTeIbHOTO
npoiiecca,



- JIaHHBIE O YWiICHAX CEMbH BOCIIUTAHHUKA,

- JaHHBIE O MECTE JKHUTEIbCTBA, IMOYTOBBIM W DJIEKTPOHHBIN ajpec, TernedoH
BOCIIUTAHHHMKA M POJUTENICH (3aKOHHBIX MPEACTaBUTEIICH);

- JaHHBIC O TPAXKTAHCTBE BOCITMTAHHUKA,

- rHGOpMAITHs, CoIepKaIasacs B JUIHOM JieJie BOCITUTAHHUKA,

- uHdopMaIus, COAEep)Kallascs B JMYHOM JieJie BOCHUTAaHHUKA, JIMIIEHHOTO
POIUTENHCKOTO TTOTICUCHHS,

- IOKYMEHTBI, TIOJTBEP)KIAIOIIME IIPpaBO Ha JIONMOJHUTCIBHBIC TapaHTHH H
KOMITCHCAITUH T10 OMPEICICHHBIM OCHOBAHMSM, MTPEAYCMOTPEHHBIM 3aKOHOIATEIbCTBOM
(poauTenu-MHBAIU/IBI, HEMOIHAS CEMbs, pEOCHOK-CHPOTA U T. 11.).

WHble mnepcoHalbHbIC JaHHBIC BOCIHTAHHHKA M €ro pPOIUTENeH (3aKOHHBIX
IPEICTaBUTENICH), HEOOXOMUMBIC IS OCYIISCTBICHHMS OOpa30BaTEIbHOrO IIPOIecca,
PYKOBOAHUTENIh MOXET TMOJYYUTh TOJBKO C THCHbMEHHOTO COTJIacHUsl OJHOTO U3
poauTescH (3aKOHHOTO MPECTABUTES).

2.3. B cunywasx, korga VYUpexJAeHHE MOXKET TOJYYUTh HEO0OXOJNMbIC
NePCOHANIbHBIC JTaHHBIE CYOBEKTa TOJIBKO Yy TPETHETrO JIUIIA, OH JIOJDKEH YBEAOMHTH 00
TOM CyOBEKTa MEPCOHATBHBIX aHHBIX 3apaHee M TOJYYUTh OT HETO MHUCHMEHHOE
corjacue.

2.4. Yupexaenne o0s3aHO COOOMNUTh CyOBEKTY MEPCOHATBHBIX JAHHBIX O IMEIISX,
crmoco0ax W MCTOYHUKAX TOJYYEHHsS TMEPCOHATBHBIX NTAaHHBIX, a TaKXe O XapakTepe
MOJIICXKAIUX TOTYYEHUIO MMEPCOHATBHBIX JAHHBIX M BO3MOXKHBIX MOCIEACTBUAX OTKa3a
JIaTh TTMCbMEHHOE COTJIACHE HA UX TOJIy4YCHHE.

2.5. O06paboTka TMEpPCOHANBHBIX JIaHHBIX CyOBEKTa TEPCOHAIBHBIX JaHHBIX
OCYIIIECTBIIACTCS UCKIIOUYNUTEIHHO B IENISIX 00ecTiedeHHs] COOMI0ICHNS] 3aKOHOB U MHBIX
HOPMATHBHBIX TIPaBOBBIX AaKTOB, COJCHCTBHS paOOTHHKAM B TPYAOYCTPOUCTBE,
00yYeHHU U TIPOABMIKCHHUU IO CIYyKO0€, a Takke oOecredyeHus JUYHON 0€30MacHOCTH,
COXpPAaHHOCTH MMYIIIECTBA, KOHTPOJISA KOJIMYECTBA M KayeCTBa BBIMOJHAEMOW PabOTHI,
Opra"u3aiu 00pa3oBaTEILHOTO MpoIlecca.

2.6. B nudHOM Jere XpaHATCS JOKYMEHTBI TIEPCOHAIBLHOTO ydeTa, OTHOCSIIHECS K
MEPCOHAIBHBIM JJAHHBIM CyOBEKTa MEPCOHATBHBIX TAHHBIX.

2.6.1.JIuyHoe neno paboTHHKA!

OdopmirsieTcst AeTONMPON3BOIUTEIEM TIOCIIC U3aHUS TIPHKa3a 0 IpueMe Ha padoTy.

Bce JmOKyMeHTBI JIMYHOTO Jena IOJIIMBAIOTCS B OOJOXKKY 00pasia,
YCTAaHOBJIEHHOTO B YupexnaeHun. Ha Helt ykaspiBatoTcs (pamMuiius, UMs, OTYECTBO
paboTHHMKA, HOMED JIUYHOTO JIeIa.

Bce nmokymeHTBI, ToOCTymamImme B JIMYHOE JEN0, paclojararoTcs B
XPOHOJIOTUYECKOM TMOpsAKe. JIMCTBI JOKyMEHTOB, TMOAIIUTHIX B JIUYHOE JIEIO,
HYMEPYIOTCHI.

JImuHOE 1enmo BemeTcs Ha MPOTSHKECHUU BCEH TPYIOBOHM JEATEILHOCTH PaOOTHHKA.
N3meHeHns;, BHOCHMBIE B JIMYHOE JIeJIO, JOJDKHBI ~ OBITh  TIOJTBEPIKIACHBI
COOTBETCTBYIOIIUMHU JOKYMEHTaMHU.

Jlmyaple gema  TPEAOCTABISIIOTCS B PACHOPSDKCHHE  JOJDKHOCTHBIX — JIMIT
PabGoTromarens qumib B CASAYIOMMX CIydasx.



" HeoOXoauMocTu 0(OPMIICHHS HATPAIHBIX JOKYMEHTOB,;
* ($OopMHUPOBAHHS CTATUCTUUECKUX, HATIOTOBBIX U OyXTaITEPCKUX JTaHHBIX,
" [OATOTOBKH XapaKTEPUCTUKH.

JInunble nena BhIIAIOTCS MO PACIUCKY B KypHaJI€ BbIJAYM JIMYHBIX JIET.

JInyHOE A€o0 NOMKHO OBITh BO3BPAILIEHO B TEUEHHUE HEJEIBHOIO CPOKA C MOMEHTA
€ro MOJIyYEHUS.

2.6.2.JInyHoe neo0 BOCOUTAaHHUKA.

Odopmiisercst mocie u3aHus MprUKa3a O 3a4UCICHUN B Y UpEKICHHE.

Bce OOKyMeHTH JMYHOTO Jeja TMOAIIMBAIOTCS B OOJIOXKKY  00pasia,
YCTAaHOBJIEHHOTO B YupexnaeHun. Ha Helt ykaspiBatoTcs (pamMuius, UMs, OTYECTBO
BOCIIUTAHHHUKA, HOMEP JTUYHOTO JIeNa.

Bce nmokymeHTBI, mocTymaromuye B JUYHOE €70, PaCIOjararTcs B
XPOHOJIOTMYECKOM TOpsiAKe. JIMCTBI JOKYMEHTOB, MOAIIMUTHIX B JIMYHOE JIEIIO,
HYMEPYIOTCHI.

JInunoe neno BeneTcs Ha MPOTSHKEHUM HAXO0K/ICHHSI BOCIMTAHHUKA B Y UPEXKACHUN
(cpox ocBOeHUs 00pa30BaTENIbHON TIporpaMMbl). Fi3MeHeHNs, BHOCHMBIC B JINYHOE JIEJIO,
JOJIKHBI OBITH TOATBEPIKIECHBI COOTBETCTBYIOIIUMHU JOKYMEHTAMHU.

JInunble gena TMPEAOCTABISIIOTCA B PAcCHOpPSHKEHHE  JOJDKHOCTHBIX — JIMII
PabGoronarens nuuib B CAEAYIOMMX CAyYasX:

" HEOOXOAUMOCTH oopmMIIeHUS JIOKyMEHTAIIUN CBSI3aHHOM C
00pa3zoBaTeIbHBIM MPOIIECCOM;

* ($OpMHUPOBAHMS CTATUCTUUECKUX, HATIOTOBBIX U OyXTaJITEPCKUX JTaHHBIX;

= ppoBeleHus 3acenanni llemarornueckoro cosera;

" [OATOTOBKH XapaKTEPUCTUKH.

JInunble nena BbIIAIOTCS MO PACIUCKY B KypHaJI€ BbIJAYM JIMYHBIX JIE.

JInyHOE A€o0 NOMKHO OBITH BO3BPAILIEHO B TEUEHHUE HEJEIBHOIO CPOKA C MOMEHTA
€ro MOJIyYEHUSI.

3. HOJYYEHHUE, ObPABOTKA, XPAHEHUE NEPCOHAJIBHBIX TAHHBIX

3.1. B VupexneHuu ycTaHABIUBAETCS CICAYIOMUNA TOPSAOK TOTyYEHUs
NIEPCOHAJIBHBIX JAHHBIX!

3.1.1. VupexxeHue He MMeeT MpaBa MOJydaTb U 00padaThiBaTh IMEPCOHAILHBIC
JaHHble CyOBEKTa MEePCOHAIBHBIX JAaHHBIX O €ro pacoBOHM, HallMOHAJIbHOMN
OPUHAIICKHOCTH, TOJUTUYECKUX  B3MIAJAX, PEIUTHO3HBIX U (UIOCOPCKUX
yOEXKIEHUSIX, COCTOSTHUU 3/I0POBbsl, THTUMHOM >KU3HHU.

3.1.2. B cuy4asx, HEMNOCPEJICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX
OTHOIICHU uiu oOpa3oBaHus, B cOOTBeTCTBUM cO CT. 24 Konctutynuu Poccuiickoit
@enepannu YupekJeHUE BIIpaBe MojyyaTb U 00padaThiBaTh JAHHBIE O YACTHOW >KU3HU
CyObeKTa NEPCOHATBHBIX IAHHBIX TOJIBKO C €r0 MUCbMEHHOTO COTIaCHsI.

3.2. O6paboTKa MepCOHANBHBIX JAHHBIX BO3MOXKHA TOJIBKO C COTJIacHsl CyOBEKTa
NEePCOHANBHBIX TaHHBIX 00 0€3 UX Coriacus B CIEAYIOIIUX CIydasx:

- IEPCOHAJIbHBIE TAHHBIE SBIIAIOTCS O0IIEIOCTYTHBIMH;



- TIEpCOHANbHBIE JaHHBIE OTHOCATCS K COCTOSIHUIO 3/I0POBbS PAaOOTHUKA WIIU
BOCIIUTaHHMKA, X 00paboTKa HeoOXoauMma MaJisl 3allUThl €ro >KU3HU, 3J0POBbS WU
UHBIX JKU3HEHHO BaXXHBIX MHTEPECOB JPYTHX JIMIl M TOJy4YEHHE COTJacusi CyObeKTa
HEBO3MOXHO;

- 1Mo TpeOOBAaHUIO TMOJHOMOYHBIX TOCYJAapCTBEHHBIX OPraHOB - B CIy4YasX,
IPEyCMOTPEHHBIX (peepatbHBIM 3aKOHOM.

3.3.IIucemenHoe cornacue cyObeKkTa MepCOHANBHBIX JAaHHBIX HA 00pabOTKYy CBOMX
NIEPCOHAITBHBIX IAHHBIX JOJKHO BKIIFOYATh B CEOsI:

- (ammmro, WMs, OTYECTBO, agpec CyOBEKTa MEPCOHATBHBIX aHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YAOCTOBEPSIONICTO €ro JIUIHOCTh (CBUICTENBCTBA O POXKICHUH),
CBEJICHUS O JaTe BbIJJa4M YKAa3aHHOTO JOKYMEHTA U BBIJIABIIIEM €r0 OPTaHe;

- HauMmeHoBaHue (pamminmrio, UMs, OTYECTBO) U aJapec Oreparopa, MOTyUarolIero
coryacue cyObeKTa MepCOHANBHBIX TaHHBIX;

- 1IeJTb 00PaOOTKH MEPCOHATBHBIX JaHHBIX;

- TIepeYeHb TMEPCOHANBHBIX [AaHHBIX, Ha 00pabOTKYy KOTOPBIX JA€TCs COTjacue
CyOBeKTa MepCOHATBHBIX TaHHBIX;

- TIepeYeHb JCUCTBUI C TMEPCOHATBHBIMU [aHHBIMH, HA COBEPIICHHE KOTOPBIX
JTaeTCsl corjlacue, oOIee OMMCaHUE HCIONIb3YyEeMbIX OMEPaTopoM Croco00B 00pabOTKU
NEePCOHATBHBIX JIAHHBIX;

- CPOK, B TEUEHUE KOTOPOTO JIEHCTBYET COTIIACHE, a TAK)KE TIOPSIIOK €r0 OT3hIBA.

3.4. Cornacue cyObeKkTa MEPCOHAIBHBIX JAHHBIX HE TpPeOyeTcss B CIETYIONIUX
CITyJasx:

- 00paboTKa TMEepPCOHANBHBIX JAHHBIX OCYIICCTBISCTCS IUISl CTATUCTHYECKUX WA
WHBIX HAayYHBIX IIENICH MPH YCIOBUHU 00S3aTENBHOTO O0E3TUYMBAHUS TIEPCOHATBHBIX
JTAaHHBIX;

- 00paboTKa MEePCOHANBHBIX JAaHHBIX HEOOXOIMMA JJisl 3aIIUTHI KU3HU, 370POBBS
WIA WHBIX JKU3HEHHO BAKHBIX HWHTEPECOB paOOTHHKA WJIM BOCHUTAHHUKA, €CIH
MOJIyYE€HHE €r0 COTIacHsi HEBO3MOXKHO.

3.5. Yupexnenue obecriednBaeT 0€30MacHOE XpaHEHUE MEPCOHAIBHBIX JTAaHHBIX, B
T.9..

3.5.1. XpaHeHwe, KOMIUICKTOBaHHE, YYE€T M HCIOJb30BAaHUE COJAEPIKAITUX
NepCoHANIbHBIC JIAHHBIE JOKYMEHTOB OpraHu3yeTcsi B ¢opMe 00OCOOJICHHOTO apXHBa
VYupexaenus. Takoit apXxuB BeETCS B JJIEKTPOHHOM BHUJIE 1 HA OYMaKHBIX HOCHTEISIX.

3.5.2. XpaHeHue mnepcOHAIBHBIX JaHHBIX JOJDKHO OCYIIECTBIATHCA B (popme,
MO3BOJISIIONICH OMpeNeNuTh CyOheKTa MEePCOHANBHBIX JAaHHBIX, HE JOJBIIE, YEM JTOTO
TpeOyIoT 11eu 00paboTKU MEePCOHATBHBIX JAaHHBIX, €CIIM CPOK XPAaHEHUS MEePCOHATBHBIX
JAHHBIX HE YCTAHOBJICH (eJepanbHBIM 3aKOHOM, JOTOBOPOM, CTOPOHOH KOTOPOTO,
BBITOJIOTIPUOOpETATENIEM WM  TMOPYYUTENIeM 10 KOTOPOMY  SIBIISIETCSI CYOBEKT
NepCOHANBHBIX  JaHHBIX. (OpabaThiBacMble TEPCOHANBHBIC JaHHBIC —TOAJIEKAT
YHUYTOXXCHHIO MO0 00€3IMYMBAHUIO TI0 TOCTIKEHUU Iiesield 00paboTKU WM B Cydae
yTpaTbl HEOOXOIMMOCTH B JOCTH)KCHHM JITHX IIeJiel, €CTM WHOE HE MPETyCMOTPEHO
benepaTbHBIM 3aKOHOM.



3.5.3. XpanuMmble  TepcOHaJIbHBIC  JaHHBIC  IOJJICKAT  3alATe  OT
HECAaHKIIMOHUPOBAHHOTO JIOCTyNla M KONHUPOBaHUA. be30macHOCTh MEPCOHATBHBIX
JAHHBIX TPU MX XPAHCHUU OOECIEUUBACTCS C TOMOIIBIO CHUCTEMBI 3alllUThI
MEPCOHAIBHBIX JAHHBIX, BKJIIOYAIOIICH OPraHU3alMOHHBIE MEPbl U CPEACTBA 3aIUTHI
uHpopMmanuu. TexHHYecKHWe U TMPOTrpaMMHBIE CPEACTBA JIOJDKHBI  YAOBIICTBOPSTH
YCTaHABIMBAEMBIM B COOTBETCTBMHM C 3aKOHOAATENBCTBOM Poccuiickon Penepanuu
TpebOoBaHUsAM, 00€CTICUNBAIONIUM 3aIIUTY UHDOPMAITUH.

3.5.4.1lpu XpaHeHUHU IEPCOHATILHBIX JIAHHBIX YUpexacHIUE 00eCIIeunBacT:

a)  TPOBEJACHHWE  MEPOINPHITHH,  HAMpaBICHHBIX  HA  MPEJOTBPAIICHUE
HECAHKIIMOHUPOBAHHOTO JOCTyNa K IMEPCOHANBbHBIM JaHHBIM M (WJIH) THepefadd ux
JUIaM, He UMCIOIIMM TIpaBa JIOCTyNa K Takoh HH(pOpMaInH;

0) cBOeBpeMEHHOE OOHapyXeHHe (PAKTOB HECAHKIIMOHHPOBAHHOIO JOCTYyMa K
MEPCOHAIIbHBIM TAHHBIM;

B) HEJOIYIIEHUE BO3JICHCTBUS HAa TEXHHUYECKHE CPEACTBA aBTOMATH3WPOBAHHOU
00pabOTKM TMEpPCOHATBHBIX IAHHBIX WM HAa OyMaKHbIE JOKYMEHTHI, B PE3yJIbTaTe
KOTOPOT'O MOXET OBITh HAPYIIEHO WX (YHKIIMOHUPOBAHHUE;

r) BO3MOXXHOCTb HE3aMEUIUTCIIBHOTO BOCCTAHOBJICHHS IMEPCOHANBHBIX JaHHBIX,
MOAU(UIIMPOBAHHBIX WM YHHUYTOXXCHHBIX BCJCACTBHE HECAHKIIMOHHPOBAHHOTO
JIOCTyTIa K HUM;

) TOCTOSHHBIA  KOHTPOJb 3a O00ECIEYeHHWEM YPOBHS  3allUIICHHOCTH
MEePCOHAJIbHBIX JAaHHBIX.

4. IEPEJJAYA ITEPCOHAJIBHBIX TAHHBIX

4.1. TlepcoHanbHble JaHHBIE TIEPEHAIOTCA C  COOJIOJCHHEM  CIETYIONIUX
TpeOOBaHUIA:

v 3anpeniaercs co00IIaTh
NepcoHalIbHbIC JaHHBIE TPETbel CTOpOHE Oe3 MHUCHMEHHOTO COTJIACHS
CcyOBbeKTa MEepPCOHATBHBIX [AHHBIX, 3a HCKIOYEHHEM CIIy4aeB, KOTJa 3TO
HEOOXOIMMO B ENSIX MPEAYNPEKICHUS Yrpo3bl KHU3HU U 3I0POBBIO
paboOTHUMKAa WJIM BOCIHMTAHHMKA, a Takke B JPYrHX Cclydasx,
NpenyCMOTPEHHBIX TpynoBeIM KojaekcoM Poccuiickon @Penepanun win
OenepanbapiM  3akoHOM OT 27.07.2006 Ne 152D3 "O mnepcoHadbHBIX
nanueiX" u  ®enmepanbHbIM 3akoHOM OT 29.12.2012 Ne 273-®3 "OO6
obpazoBanuu B Poccutickoit denepanuu’;

v/ He coo0mars IEepPCOHANbHBIE JaHHbIE B KOMMEpPYECKHX Ilelsax 0e3
MACBMEHHOTO COTJIacus CyObeKTa TaKUX JaHHBIX;

v’ IpeaynpeauTh JIHI, MOJTyYaloIluX MMePCOHAIbHBIE JaHHbIE, O TOM, YTO OTH
JaHHblE MOTYT OBITh HCIOJIb30BAaHbI JIMIIb B LENAX, VISl KOTOPBIX OHH
cooOIIeHbl, U TpeOOBaTh OT ATUX JIMI MOATBEPKIACHHUS TOrO, 4YTO 3TO
npaBuwiIo coOuoneHo. JIuia, moayJaroniye nepcoHanbHbIe JaHHbIE, 00sI3aHbI
COONIONIaTh  PEXHM  CEKPETHOCTH  (KoHuAeHIMaibHOCTH). JlaHHOE
MOJIOXKEHHE HE PAclpOCTpaHseTCs Ha OOMEH MepCOHAIbHBIMU JaHHBIMU B
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MOPSIAKE, YCTaHOBIEHHOM TpynoBbeIM KonekcoM Poccuiickorn Penepaunu
nmn denepanbubiM 3aKk0HOM OT 27.07.2006Ne 152-03 "O mepcoHalbHBIX
nanueiX” u  ®enmepanbHbIM 3akoHOM OT 29.12.2012 Ne 273-®3 "OO6
oOpazoBanuu B Poccutickoit denepanuu’;

v/ OCYIIECTBIIATH MEpeaady MepCOHATBHBIX JaHHBIX B MMpeeaax YUpeKIeHHUs B
COOTBETCTBUU C JIOKAJbHBIM HOPMATHBHBIM aKTOM, C KOTOPBIM CyOBEKTa
MEePCOHATBHBIX TAHHBIX JOJKEH ObITh 03HAKOMIIEH TI0J POCITHUCH;

v paspemiatb JOCTYI K MEPCOHAIBHBIM JIAHHBIM TOJIBKO  CIIEIHAIBHO
YIOJHOMOYEHHBIM JIMLAM, MIPU 3TOM YKa3aHHbIE JIUIA JOHKHBI UMETh MPaBO
MOJIy4aTh TOJIBKO T€ MEPCOHAJbHBbIE JaHHbIC, KOTOpPble HEOOXOAMMBI IS
BBITIOJTHEHUSI KOHKPETHBIX (QYHKITUH;

v/ He 3ampammBaTh HWH(OPMALMIO O COCTOSHHHM 370POBbS  CyObeKTa
MEPCOHAIBHBIX JAHHBIX, 3a MWCKJIIOYEHHEM TE€X CBEACHUM, KOTOpbIe
OTHOCSITCSL K BOIPOCY O BO3MOYKHOCTU BBINIOJIHEHUS PAOOTHUKOM TPYJIOBOM
(GYHKIIMH WK TTOTy4YeHUs] 00pa3oBaHus;

v/ mepemaBarh  TE€PCOHAIbHBIE  JIAHHBIE  pabOTHHKA  TIPEACTABUTEISIM
pabOTHUKOB  WJIM  TPEACTABUTENSM  BOCIHTAHHHKA B  TOPSAKE,
yCTaHOBIIECHHOM TpyaoBbiM kojaekcoM Poccuiickorn @Denepanuu  Wid
®enepanbabiM  3akoHOM 0T 27.07.2006 No 15203 "O mnepcoHalbHBIX
nanueix" u @enmepanbHbiM 3akoHOM OT 29.12.2012 Ne 27303 "OO6
obpazoBanuun B Poccuiickori ®Deaepanuu’, W OrpaHUYUBATH ATy
nH(pOpPMALIMIO TOJIBKO TEMH [EPCOHAJbHBIMU  JAHHBIMHU, KOTOpHIE
HEO0OXOIMMBI JIJIS1 BBIMIOJIHEHHS] YKa3aHHBIMU MPEICTABUTEISIMU X (QYHKLIUH.

5. JIOCTYII K NIEPCOHAJIBHBIM IAHHBIM

5.1.TIpaBo g0CTyma K MepCOHATbHBIM JaHHBIM HMEIOT:

- 3aBEAYIOIUN YupexaeHneM (KO BCeM JTIOKyMEHTaM);

- CTapIIMi BOCIIUTATENb - K TEM JaHHBIM, KOTOPbIE HEOOXOIUMBI JIJISl BBITIOJIHEHHUS
KOHKPETHBIX (YHKIUK (TOKYMEHThI 00 oOpa3oBaHUM, KBAIU(GUKAIMH WId HATHYUU
CHCIUANBHBIX 3HAHMH, JOKYMEHTBI O IIPOXOXIACHHMH pPaOOTHUKOM aTTeCTalluH,
cobecetoBaHMsI, MOBBIMICHHUS KBaTHU(PHUKAIMK, (aMUIKsi, ©Ms, OTYSCTBO BOCITUTAHHUKA
U poauTencii (3aKOHHBIX MPEACTaBUTENEH), TOMd, MECAI, JaTa U MECTO POXKICHHUS, a
TaK)Ke HWHBbIC JaHHBIC, COJCPIKAIUECS B JOKYMEHTE, YJAOCTOBEPSIOIIEM JHYHOCTH
BOCIIMTAHHMKA U €ro pOAMTeIcH (3aKOHHBIX IPEACTaBHTEICH), JNaHHBIE O CEMEHHOM,
COIIMAIbLHOM M HMMYIICCTBCHHOM IIOJIOXKCHHHM BOCIHUTAaHHMKA M €ro pOJHUTENICH
(3akoHHBIX TmpeacTaBHUTENCH), GoTorpaduu BOCIHMTAHHHWKA, IIOJYYECHHBIC B XOJE
peanu3anuy 00pa3oBaTeILHOrO MpoIiecca, JaHHbIC O MECTe JKMTEIbCTBA, IMOYTOBBIM U
SJIGKTPOHHBIA  ajpec, TeaepOH  BOCHUTAHHUKA W pOAMTENEH  (3aKOHHBIX
NpeACTaBUTENICH), HWH(pOpPMAIHs, COAEpKaIlascs B JHYHOM Jejie BOCIHUTAHHHKA,
JIOKYMEHTBI, TIOJTBEPIK/IAI0IIUE IPaBO Ha JOMOJHUTCIIBHBIC TApAHTUU U KOMIICHCAIIUU
10 ONPE/CIICHHBIM OCHOBAHMSM, IPEIyCMOTPEHHBIM 3aKOHOJATEILCTBOM (POAMTEIIH-
WHBAJIN/IBI, HETIOJIHAS CEMbsI, PEOCHOK-CHPOTA H T. II.);
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- COTPYJHHUKH OyXTraaTepuH - K TEM JaHHBIM, KOTOpPbIE HEOOXOIUMBI JIJIs
BBINIOJTHEHUS KOHKPETHBIX (GYHKIMH (HacmopTHBIC JaHHBIE pPAOOTHHKA, KOIHS
CTPaxoOBOIO CBHJICTEIbCTBA T'OCYJAPCTBEHHOT'O IIEHCHOHHOTO CTPAaXOBaHUS, KOIHS
JOKYMEHTa BOMHCKOTO yueTa (IIsi BOCHHOOOS3aHHBIX M JIMII, TOJICXKAIIMX MMPU3BIBY Ha
BOCHHYIO CIyk0y), Komus JOKyMeHTa o0 oOpa3oBaHUH, KBadU(pUKALNHA, KOIUH
IIPUKAa30B O TIpHEMe, IEePEeBOJaX, YBOJBHCHWH, TIOBBINICHUH 3apa0OTHOMW IIIaTHl,
IPEMHUPOBAHUH, TTOOMIPEHUSIX U B3BICKAHUSAX, JJOKYMEHTHI O MPOXOXKICHUN PAaOOTHUKOM
aTTeCTalliH, COOECEA0BAHMS, TOBBIIICHUS KBAIU(DUKALIIMH);

- TeJarornyeckue pPabOTHUKH - K TEM JIaHHBIM, KOTOpBbIC HEOOXOIUMBI IS
BBITIOJTHEHUST KOHKPETHBIX (DYHKIIMI MPU OCYIIECTBICHUU 00pa30BaTEILHOTO TpoIecca
(bamuus, uMs, OTUECTBO BOCIHTAHHHMKA W pOAUTeNeH (3aKOHHBIX IPEACTaBHTENCH),
roJI, MECSII, JaTa ¥ MECTO POXKJICHHUs, JaHHBIC O CEMEHHOM M COIIMATILHOM IOJI0KECHUU
BOCIIUTAaHHUKA W €ro poaWTeiei (3aKOHHBIX NpeACTaBHUTENECH), (doTorpaduu
BOCITUTAHHMKA, ITOJIYYCHHBIC B X0JI¢ peau3aluy 00pa30BaTeIbHOTO MPOIiecca, JaHHbBIS
0 MECT€ JKUTENIbCTBA, MOYTOBBIM M 3JIEKTPOHHBIH ajapec, Tele(doH BOCIUTAHHHWKA M
poauTencit (3akOHHBIX MPEACTaBUTENCH), MHDOPMAILIKs, colepIKaliascs B JINIHOM JIeje
BOCITUTAHHWKA, JOKYMEHTHI, TIOJITBEPIKIAOIINE MTPABO Ha JOMOJTHUTEIbHBIC TAPAHTHH U
KOMITICHCAITUH T10 ONPEACICHHBIM OCHOBAHUSM, MPEAYCMOTPEHHBIM 3aKOHOAATEIbCTBOM
(ponuTenu-uHBAIUIBI, HEIOIHAS CEMbsl, peOCHOK-CHPOTA U T. II.);

- JICJIONIPOU3BOUTENh - K TEM JIAHHBIM, KOTOPbIE HEOOXOJHMMBI ISl BBITIOJIHCHUS
KOHKPETHBIX (DYHKIMI (KOHKPETHBIC MEPEYCHb JTOKYMEHTOB OIPEACISCTCS MPHKA30M
3aBEJIyIOIIEr0);

- caM CYOBEKT, HOCUTEIb JaHHBIX (KO BCEM JIOKyMEHTaM).

5.2.BHemHuii 10CTYyI.

K umcimy MaccoBbIX MNMOTpeOHMTENEH IMEePCOHAIBHBIX JaHHBIX BHE YUpEXKICHHS
MOXHO OTHECTH TOCYJAapCTBEHHbIE M  HEroCyJdapCTBEHHbIC  (DYHKIIMOHAIbHBIC
CTPYKTYPBHI:

- HAJIOTOBBIE€ MHCIEKIIUY;

- PaBOOXPAHHUTEIbHBIC OPTaHbl;

- OpraHbl CTAaTUCTHUKHY,

- CTpaxoBbIC areHTCTRA,

- BOGHKOMATHI,

- OpraHbl COIMAILHOTO CTPaXOBaHMS,

- ICHCUOHHBIE (POHIBI,

- MOApAa3IeaCHUS MYHHUIIUIIAIbHBIX OPTAaHOB yIIPABICHHUS.

- IpyTUE OpPTraHU3alliH;

CBeneHuss O pabOTaOIIEM COTPYAHUKE WIM YXKE YBOJEHHOM MOTYT OBITh
IPEIOCTABICHBl JIPYrOMl OpraHM3alMi TOJBKO ¢ MUCBMEHHOrO 3ampoca Ha OjaHke
OpraHu3alliy C MPUIOKCHUEM KOIMH 3asBJICHHS paOOTHHKA.

[lepcoHanbHbIC JaHHBIC COTPYIHHUKA MOTYT OBITh MPEIOCTABICHBI POJICTBEHHUKAM
WM YJICHaM €ro CEMbU TOJBKO C MUChbMEHHOTO pa3peIlIeHHs CaMOI'0 COTPYIHUKA.
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B cnyuae pasBoga ObiBmias cympyra (cynpyr) UMeEeT MpaBO OOpaTHTBCS B
YdpexxaeHue ¢ MICbMEHHBIM 3aIIpOCOM O pa3Mepe 3apabOTHOH IIaThl COTpYyAHMKA 0e3
ero cornacust (TK P®).

5.3. TlpaBa cyOBEKTOB TEPCOHANBHBIX JAHHBIX B IEISIX OOCCIEYCHUS 3allUuThl
NIEPCOHAIILHBIX JIAHHBIX HA!

v

v

v

MONHYI0 HHGOPMAIUI0O 00 WX MEePCOHATBHBIX JAaHHBIX W 00pabOTKE ATHX
JTaHHBIX;

CBOOOIHBIN OECIUTATHBIN JOCTYN K CBOUM IEPCOHAIBHBIM JaHHBIM, BKIIFOYAS
MpaBO Ha TOJy4YeHWE KOMHUHU JIF0OO0W 3alucH, COJAEpKaIlleil MepcoHaIbHBIC
JaHHblEe, 3a MHCKJIIOYEHHEM CIy4yaeB, MpPEeIyCMOTPEHHBIX (eaepaabHbIM
3aKOHOM,;

OTpe/eNICHNe CBOUX MPEICTABUTENCH s 3alUThl CBOUX MEPCOHAIBHBIX
JaHHBIX;

TpeOoBaHrEe 00 HCKIIIOUEHWU WM HUCIPABICHUM HEBEPHBIX WM HEMOJHBIX
MEPCOHAIBHBIX JaHHBIX, @ TAK)K€ JIaHHBIX, 00pa0OTaHHBIX C HapyLICHHEM
TpeboBanuit  TpymoBoro komekca Poccuiickoit  ®Depepammu  Win
OdenepanbHoro 3akoHa oT 27.07.2006 Ne 15203 "O mnepcoHaIbHBIX
naHuaeIX" W @DepepanmpHOoro 3akoHa oT 29.12.2012 Ne 273-®3 "O6
obpazoBanun B Poccuiickoit @enepauun”. Ilpu oTkaze VYupexaeHus
WCKJTIOUUTh W UCTIPaBUTh NIEPCOHANbHBIE JAHHbIE CYOBEKTa EPCOHANBHBIX
JaHHBIX UMEET MPaBO 3asBUTh B MHUCbMEHHON (QopMe YUpeKIEeHUIO O CBOEM
HECOrJacuM C COOTBETCTBYIOUIMM OOOCHOBAaHHMEM TAaKOTO HECOIJIacHsl.
[lepcoHanbHbIE NTaHHBIE OLIEHOYHOI'O XapakTepa CYObEKT MNEepCOHAIbHBIX
JaHHBIX HMEET TMpaBO JOMOJHUTH 3asBJIEHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHHUS,

TpeboBaHre 00 U3BEIIEHUN YUPEXKICHHEM BCEX JIUIl, KOTOPHIM paHee ObLIU
COOOIIIEHbl HEBEPHbIE WJIM HEMOJHbIe NEPCOHANbHBIE JaHHbIE, 000 BcCeX
MIPOU3BEACHHBIX B HUX UCKITIOYCHUSX, UCIIPABIICHUSX WIN JOTIOJTHEHUSIX;
o0xayioBaHuEe B CyJ JIOOBIX HEMPABOMEPHBIX JCUCTBUMA winu Oe3neicTBUs
VYupexaenus npu oOpabOTKe U 3alIUTE €0 MEPCOHATBHBIX JAHHbIX.

5.4. KomupoBarh ¥ JefaTh BBIMHCKKA MEPCOHATBHBIX JAaHHBIX pa3peliaeTcs
UCKJIIOUMTENIBHO B CIYKEOHBIX IEJISIX C IMHUCHBMEHHOTO pa3pelieHusl 3aBeayIOIIero
YupexaeHueMm.

6. SALIUTA NEPCOHAJIBHBIX TAHHbBIX PABOTHUKOB

6.1. B nensx obecrie4eHHss COXPAHHOCTH U KOH(DUIIEHIIMATBHOCTH MEPCOHATBHBIX
JIAaHHBIX CYOBEKTOB BCE omepanuud Mo odpopmieHuio, (GOpPMHPOBAHUIO, BEICHUIO U
XpaHEHWIO JaHHOW WH(OpPMAIMK JOJDKHBI BBITONHATHECS TOJBKO COTPYIHUKOM,
HA3HAYEHHBIM TPUKA30M 3aBEAYIONIEr0 YUpEekKICHUEM, OCYIICCTBISIIOIIMMHA JAHHYIO
paboTy B COOTBETCTBUU CO CBOMMU CITy>KEOHBIMH OOSI3aHHOCTSIMU, 3a(UKCUPOBAHHBIMU
B UX JOJDKHOCTHBIX MHCTPYKIIHSX.
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6.2. OTBeThl Ha NHCHMEHHBIC 3aMPOCHl APYTHX OpPraHU3aluid W YUpEeKIECHUU B
npenesax uX KOMIETCHIIMH U MPEAOCTaBICHHBIX MOJHOMOYUN NAIOTCS B MUCHbMEHHOMN
dbopme Ha OnaHKe YUpexJIeHHUS U B TOM 00beMe, KOTOPBIM MO3BOJSET HE pas3riaiiarh
UBIUIIHAN 00beM MePCOHATBHBIX CBEICHUI O CYOBEKTE MEPCOHATBHBIX JaHHBIX.

6.3. Ilepemaua mHpopMaluu, coaepiKaiiell CBEICHHS O IMEePCOHATBHBIX JaHHBIX
cyobekToB 0 TenedoHy, ¢akcy, IEKTPOHHOW MoYTe 0€3 MHUCHBMEHHOIO COTJIachs
CyOBeKTa MepPCOHATBHBIX TaHHBIX 3aMpeIaeTcs.

6.4. Jluunble nena U JOKYMEHTHI, COepIKaIllie MepCOHaIbHbIe JaHHbIE CyOBEKTOB
XpaHATcs B 3anuparomuxcs mkadax (ceridax), oOecrneyMBAOMIUX 3alIUTy OT
HECAHKIIMOHUPOBAHHOTO JIOCTYyTIA.

6.5. [lepcoHanbHBIE KOMITBIOTEPHI, B KOTOPBIX COAEPKATCS MEPCOHATBHBIC TaHHBIE,
JIOJIKHBI OBITH 3aIUIICHBI TAPOJISIMH JTOCTYTIA.

7.OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PEI'YJIMPYIOLIUX
OBPABOTKY HEPCOHAJIBHBIX JTAHHBIX

7.1. JIunia, BUHOBHBIE B HAapyLIEHUU MOPsAKAa OOpAalllEeHHUs C TEPCOHATBHBIMU
JAHHBIMU, HECYT TUCHUIUIMHAPHYIO, aAMUHUCTPATUBHYIO, FPaXKIAHCKO-TIPABOBYIO WJTU
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (hefiepaTbHBIMU 3aKOHAMM.

7.2. PykoBOAWTENb 3a HapylIeHHWE Topsiaka oOpalieHusi C TEePCOHATbHBIMU
JAHHBIMU HECET aIMUHUCTPATHBHYIO OTBETCTBEHHOCTH, & TAK)K€ BO3MEILAET CyOBEKTY
NEePCOHAIBHBIX JIaHHBIX YyIIEpO, MPUYMHEHHBIA HEMPAaBOMEPHBIM HCIOJIb30BAHUEM
uH(pOpMaIINU, COJIepKallell TepCOHANIBHBIE IaHHBIE.

7.3.PaboTHukH YupexaeHus, JOMyCTUBIINE pa3rialleHrne MePCOHATbHBIX JaHHBIX
cyOBbeKTa mepCOHAbHBIX JAHHBIX, MOTYT ObITh YBOJICHBI [0 HHUIIMATUBE paboTOAATENS
no nm. "B" 4. 6 ct. 81 TpynoBoro koaekca Poccuiickoit denepanuu. YBoiabHEHHE HE
UCKIIIOYaeT MHBIX (OPM  OTBETCTBEHHOCTH, MPEAYCMOTPEHHON J1eHCTBYIOLIUM

3aKOHOAATCIbCTBOM.

8. BAK/IIOYUTEJIBHBIE ITOJIOXKEHUSA

8.1. Hacrosiee [onoxxenue pazpaboTaHo Ha OCHOBE M B COOTBETCTBUHU C Y CTABOM
VYupexxaeHus 1 He JOKHBI TPOTUBOPEUUTH EMY.

8.2. B cmywae pacxoxaeHHs TyHKTOB Hacrtosmero Ilomoxkennss u  YcraBa
MPUMEHSIIOTCSI COOTBETCTBYIOIIHE MMOJIOKEHUS Y CTaBa.

8.3. Hacrosimee IlonokeHne BCTyMaeT B CUIYy C MOMEHTA €ro MPUHATHA OOIIUM
coOpaHueM TpPYJOBOrO KOJJIEKTHBA, POIUTENbCKUM KOMUTETOM U YTBEPKICHUS
MPUKA30M 3aBEIYIOIIET0 YUpeKICHUEM.

8.4. meHeHus u jnomnofiHeHUs B HacTosmlee [lomokeHne BHOCATCS B TOPSIKE,
PEeTyCMOTPEHHOM ITyHKTOM 8.3 HaCTOSIIETO MOJIO0KEHUSI.
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